Internship Daily Log
Week 1
Kelsey S Johnson
Human Resource Internship
Yates Construction

Monday October 16, 2018
8am-5pm
 I began the day by attending a routine daily safety meeting to start the shift. It was exciting to met everyone in the office and on the Actual labor team. I shadowed Mr. Terry Baker in the labor office to assist with all the daily labor timesheets. The labor department consist of 41 employees but they constantly hire and fire employees. Today was mainly an observation day for me.


Tuesday October 17, 2018
8am-5pm
 I began the day with the routine daily safety meeting. Then I was sent to the office of the Accounting Manager Mark Wentworth to pick up all work orders and distribute them to their departments. After lunch with the help of Mrs. Anna Bass I was already recording time of the 41 labor employees. Yay me! She said I actually caught on quickly. This is an awesome learning objective and I can really learn the company’s system and how their timesheets are completed and documented for each job. I have already been scheduled to conduct a safety training for the 3 new hires next week so It is time to work. I actually volunteered to do it. 



Wednesday October 18, 2018
8am-5pm
[bookmark: _GoBack] Today I was actually asked if I had anything to add to the daily safety meeting and I was told I can assist with conducting them. I feel I am expanding my learning expectations and I love this hands-on experience. After lunch I was sent to the safety personal to begin gathering the information I needed to conduct a safety training for the new safety watches that would start new week. So far I am loving this internship!
